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RPTKA

• RPTKA stands for Rencana Penempatan Tenaga

Kerja Asing or Expatriate Placement (Hiring) Plan.

• Before foreigners apply for staying and working

permit, they must first have RPTKA.

• RPTKA only applies to the employee, not his/her

spouse or children.

• Each TKA must have one person Indonesian

assistant to be their Tenaga Pendamping (assistant)

and process the permit (SK Tenaga Pendamping)

• License period : 1-12 months

• Institution : The Ministry of Manpower

• Processing time : 20-25 working days



Notifikasi Penggunaan TKA

• Upon receiving RPTKA, company propose a work permit,

known as Notifikasi Penggunaan TKA (used to be IMTA).

• IMTA only applies to the employee, not his/her spouse or

children.

• To get IMTA, company must first make an advanced

payment of 100 USD per month for DKPTKA (Development

Funds in Exchange of hiring a foreign worker).

• Once expatriate gains IMTA, he/she is able to work in

Indonesia legally.

• License period : same as RPTKA

• Institution : The Ministry of Manpower

• Processing time : 5-10 working days



E-Visa

• Launched in October 2020. Previously, the immigrant

office would issue a "Telex Approval" for the visa and TKA

had to go to an Indonesian embassy to get a sticker put in

the passport reflecting the approval.

• Due to Covid-19 pandemic, the Directorate General

Immigration is now issuing an "e-Visa" instead. The e-Visa

will be emailed to sponsor company. Once the visa has

been granted, TKA can travel to Indonesia. Fee : 150 USD

• There is 2 type of visa : VTT 312 / Visa Tinggal Terbatas

(Limited Stay Visa) and VK 211 / Visa Kunjungan (Visit Visa)

• If TKA come with VK 211, it must be changed to VTT 312

with ALTUS (Alih Status) process

• Institution : Directorate General of Immigration

• License period : 1-12 months

• Processing time : 5-10 working days



ITAS (Izin Tinggal Terbatas)

• ITAS is a Residence Permit for limited stay. It allows the

holder to stay in Indonesia for a period of up to 12

months, which can be extended until 5 times.

• After the 6th ITAS is over, TKA have to get EPO and leave

Indonesia first, before comeback to Indonesia again with

new license

• Once TKA (and his/her spouse or children) arrive in

Indonesia, TKA have seven days to report to Immigration

office and collect the requested documents.

• ITAS applies not only to the employee, but also his/her

spouse or children.

• Institution : Immigration Office in domicile address

• License period : 1-12 months

• Processing time : 1-2 working days



SKTT 
• Surat Keterangan Tempat Tinggal Orang Asing

(SKTT) is a Civil Registry-issued domicile permit and

is mandatory for TKA who hold ITAS.

• TKA have to apply for the SKTT within a week of

arrival in Indonesia

• Institution : Province Civil & Population Department

(Suku Dinas Kependudukan Provinsi)

• License period : until the same date ITAS expires.

STM

• Surat Tanda Melapor (STM) is a license which

shows that TKA reported to the police within a

week of arrival in Indonesia.

• Institution : Police Resort Department (Polres) in

domicile location

• License period : until the same date ITAS expires.

SKD / Domicile Letter

• Surat Keterangan Domisili (SKD) is a license from

your local government that certifies the

residential address.

• TKA have to apply for the SKD within a week of

arrival in Indonesia in their residential address

or if they move into new residential address

• Institution : RT, RW, Kelurahan

ITAS Cancellation / Exit Permit Only (EPO)
• Company have to make IPO for TKA that no longer

works for them. After EPO processed, TKA must

leave Indonesia within 7 days.

• Institution : Directorate General of Immigration

All of these licenses are processed for 
Teacher, spouse and/or children



Surat Mutasi / Domicile Mutation Letter

• If TKA move to another residential address

• Institution : RT, RW, Kelurahan (previous address)

• This letter is used to process SKD, STM and SKTT in new address

ANOTHER PERMIT
ONLY FOR SPECIAL CASE

Alih Sponsor / Transfer of Sponsor

• Transfer of Sponsor is a change or change of responsibility or guarantor who is responsible for 

the existence and activities of TKA who hold ITAS / Limited Stay Permits

• The request for transfer of sponsorship is submitted by the foreigner concerned and/or 

the new sponsor or proxy to the Head of the Immigration Office whose working area 

includes the residence of the foreigner concerned by fulfilling the requirements



EXISTING WORKING PERMIT
CONTRACT EXTENSION

RPTKA 

Estimate process : ……….

Notification ITAS STM SKD SKTT 

DKPTKA Payment
SK Tenaga Pendamping EPO*

(if contract end 
& no extension)



NEW FOREIGN WORKERS
FROM OUTSIDE INDONESIA

RPTKA 

Estimate process : July

Notification E-Visa
(VTT 312) ITAS 

SKD SKTT STM 

May – June July July 

August August July 

come to Indonesia E-Visa Payment DKPTKA Payment
SK Tenaga Pendamping

EPO*
(if contract end 
& no extension)



ALREADY IN INDONESIA WITH VISA ON ARRIVAL

RPTKA Notification E-Visa 
(VTT 312) ITAS 

DKPTKA Payment
SK Tenaga Pendamping

Comeback  to Indonesia 
with VTT 312  

E-Visa Payment 

SKD SKTT STM 

Before the VoA expired, TKA must leave Indonesia first 

EPO*
(if contract end 
& no extension)

NEW FOREIGN WORKERS



NEW FOREIGN WORKERS
ALREADY IN INDONESIA WITH VK211 / VISIT VISA 

RPTKA Notification ALTUS
(Alih Status Visa) ITAS 

E-Visa Payment 

SKD SKTT STM 

Processed in Dirjen Imigrasi
and Kanwil Imigrasi to 

change VK211 into VTT 312 
DKPTKA Payment

SK Tenaga Pendamping

EPO*
(if contract end 
& no extension)



NEW FOREIGN WORKERS
FROM ANOTHER COMPANY IN INDONESIA

RPTKA Notification 

DKPTKA Payment
SK Tenaga Pendamping

After VTT 312 issued, 
TKA comeback  to 

Indonesia with VTT 312 

E-Visa Payment 

If VTT 312 issued before EPO expired, VTT 312 replace
the EPO, TKA doesn’t have to leave Indonesia.
If VTT 312 hasn’t issued yet when EPO expired, TKA must
leave Indonesia

E-Visa 
(VTT 312) ITAS 

SKD SKTT STM 

Previous Comp. make EPO for TKA

EPO*
(if contract end 
& no extension)



THANK YOU


